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Steps: 

¶ Login to Affinity 

¶ Go to Clubs Tab and Use the filters to search for the club 

o Set-up ELAs in the content tab 

o Assign ELAs in the registration tab 

o Create custom questions 

o Create custom messages 

o Configure Online Registration Pages 

*Note ɀ Make sure you are in the correct season:  
¶ Select Season ɀ 2017-2018 Principal Season 

¶ Recreational Season ɀ  Spring 2018 Recreational Only  

Login to Affinity: kys.affinitysoccer.com/reg/index.asp?sessionguid=   

 
Go to Clubs Tab: 
Click on ÔÈÅ Ȭ#ÌÕÂÓȭ ÔÁÂ ÏÎ ÔÈÅ ÌÅÆÔ ÔÈÅÎ use the filters to find your Club (your information 
should pre-ÐÏÐÕÌÁÔÅɊ ÁÎÄ ÃÌÉÃË ÏÎ ÔÈÅ ÂÕÔÔÏÎ ÔÈÁÔ ÓÁÙÓȟ Ȭ3ÅÌÅÃÔ #ÌÕÂȭ 

 

 

  

file:///C:/Users/Holly/Documents/Work%20From%20Home/Affinity/kys.affinitysoccer.com/reg/index.asp%3fsessionguid=
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Electronic Legal Agreements (ELAs):   

 

#ÌÉÃË ÏÎ ÔÈÅ Ȭ#ÏÎÔÅÎÔȭ ÔÁÂ ÁÌÌ ÔÈÅ ×ÁÙ ÔÏ ÔÈÅ ÒÉÇÈÔ ÁÎÄ ÔÈÅÎ ÔÈÅ Ȭ%,!ȭ ÔÁÂȢ 9ÏÕ ×ÉÌÌ ÔÈÅÎ 

enter the name of the ELA in Document Description (i.e. player commitment policy, 

financial policy, weather policy, etc.). This can be anything that you wish parents to agree 

to when they are doing online registration for the club. After adding the title of the policy, 

ÐÕÔ ÔÈÅ ÔÅØÔ ÉÎ ÔÈÅ ÂÏØ ÂÅÌÏ× ÁÎÄ ÔÈÅÎ ÃÈÅÃË ÍÁÒË Ȭ2ÅÇÉÓÔÒÁÔÉÏÎ %,!ȭȢ 0ÁÒÅÎÔÓ ×ÉÌÌ ÂÅ 

ÒÅÑÕÉÒÅÄ ÔÏ ÍÁÒË ÔÈÁÔ ÔÈÅÙȭÖÅ ÒÅÁÄ ÁÎÄ ÁÇÒÅÅÄ ÔÏ ÔÈÅ ÐÏÌÉÃÙ ÂÅÆÏÒÅ they can complete 

ÏÎÌÉÎÅ ÒÅÇÉÓÔÒÁÔÉÏÎȢ 4ÈÅÎ ÃÌÉÃË Ȭ!ÄÄ $ÏÃÕÍÅÎÔȭ at the bottom of the page. You can always 

go back in and edit the text later.: 
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Assigning the ELA:  

#ÌÉÃË ÏÎ ÔÈÅ Ȭ2ÅÇÉÓÔÒÁÔÉÏÎȭ ÔÁÂ ÁÎÄ ÔÈÅÎ ÔÈÅ Ȭ!ÓÓÉÇÎ 0$&Ⱦ%,!ȭ ÂÕÔÔÏÎ ÁÔ ÔÈÅ ÂÏÔÔÏÍ of the 
page.  

 

This is where you will assign the ELAs and documents applicable to specific seasons. Check 

mark the documents that you would like to assign under the 2017-2018 Principal Season 

or the Spring 2018 Recreational Only Season ÁÎÄ ÔÈÅÎ ÃÌÉÃË ÏÎ Ȭ3ÁÖÅ #ÈÁÎÇÅÓȭ ÁÔ ÔÈÅ ÂÏÔÔÏÍ 

of the page. 
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Custom Questions for Online Registration:  

#ÌÉÃË ÏÎ ÔÈÅ Ȭ2ÅÇÉÓÔÒÁÔÉÏÎȭ ÔÁÂ ÁÎÄ ÔÈÅÎ ÔÈÅ Ȭ#ÕÓÔÏÍ &ÉÅÌÄÓȭ ÔÁÂȢ 4ÈÅÎ ÃÌÉÃË ÏÎ ÔÈÅ ȬÈÅÒÅȭ ÌÉÎË 

to begin:  

 

%ÎÔÅÒ ÔÈÅ ÑÕÅÓÔÉÏÎ ÉÎ ÔÈÅ Ȭ&ÉÅÌÄ 4ÉÔÌÅȭ ÂÏØȟ ÔÈÅÎ ÃÈÏÏÓÅ ÆÉÅÌÄ ÔÙÐÅ ɉÔÅØÔ ÂÏØȟ ÄÒÏÐ ÄÏ×Î ÂÏØȟ 

check boxes, etc.).  At the bottom, you will check mark the boxes that apply to that question. 

4ÈÅÎ ÃÌÉÃË Ȭ!ÄÄ #ÕÓÔÏÍ &ÉÅÌÄȭȢ 9ÏÕ ×ÉÌÌ ÒÅÐÅÁÔ ÔÈÉÓ ÐÒÏÃÅÓÓ ÆÏÒ ÁÌÌ ÏÆ ÔÈÅ ÃÕÓÔÏÍ ÑÕÅÓÔÉÏÎÓ 

you have for players. 

 

 


